DEPARTMENT OF PSYCHOLOGY

HUMAN PARTICIPANTS PROJECTS ETHICS FORM 

(for student projects)
· Complete using a word processor. 

· The guidance notes (red type) should be removed before printing.

· DELETE EVERYTHING IN RED BEFORE SUBMITTING

This form does not cover work in YNiC or work with non-human animals. YNiC has its own ethical procedures and currently ethical approval for work with non-human animals is sought via the Biology Department.

Instructions/checklist 

· Complete the ethics form. 
· Have your supervisor fill in the checklist at the end of this document and sign the ethics form.

· This form is the default form for the testing of adult participants from non-vulnerable groups.

· Once approval has been given then you will need to complete and use edited templates of the standard information sheets and consent forms.

1) NOTE TO SUPERVISOR!

To expedite the process please specify if, in your opinion, this application raises ethical issues that should be given special consideration by the Committee.
DELETE ONE …


Yes I do feel that the application raises notable ethical issues and should therefore be given special consideration by the Committee

Please specify in a sentence why.

OR –

No I do not feel that the application raises notable ethical issues.

2) Title of Project (please keep this to less than 12 words): 
3) Your name(s) and e-mail address(es):
4) Project Supervisor:
5) Project Outline:

6) Aims of project: (What do you intend to find out through this research? Please limit the description to no more than 300 words.)
7) What sort of people will the participants be and how will they be recruited? (Check the corresponding entry(ies))
 FORMCHECKBOX 
 FORMCHECKBOX 
  Non-vulnerable adult participants. 

 FORMCHECKBOX 
 FORMCHECKBOX 
  Vulnerable adult participants.

 FORMCHECKBOX 
 FORMCHECKBOX 
  Children.

If you are intending to test anyone other than non-vulnerable adults then you will need to consult with your supervisor and fill out and submit the necessary and additional consent and information forms. You will not be able to start testing children or vulnerable adults unless and until you have DBS clearance.

 FORMCHECKBOX 
 FORMCHECKBOX 
  Check this entry to acknowledge that you do need to provide additional forms and that these have been filled out and are attached.

I need DBS clearance –

 FORMCHECKBOX 
 FORMCHECKBOX 
  and I have it

 FORMCHECKBOX 
 FORMCHECKBOX 
  I do not have it 

Describe how the participants will be recruited.

8) What will the participants have to do? (Ideally provide a set of words that can be incorporated into the appropriate information form.)

If audio, visual or audio-visual recordings are to be made of the actual participants then you will need to make sure that the necessary and additional consent forms will be used.
 FORMCHECKBOX 
 FORMCHECKBOX 
  Check this entry to acknowledge that you will need to use the additional and necessary consent forms. 

9) What sort stimuli or materials will your participants be exposed to? (Provide a brief written description below.)
 FORMCHECKBOX 
 FORMCHECKBOX 
  Questionnaires designed to measure personal attributes/characteristics (such as personality, mood, temperament, attitudes etc.)

 FORMCHECKBOX 
  Standardised tests (such as IQ, memory, attention, reading, language etc.)

 FORMCHECKBOX 
 FORMCHECKBOX 
  Pictures/videos

 FORMCHECKBOX 
 FORMCHECKBOX 
  Speech/Other sounds

 FORMCHECKBOX 
 FORMCHECKBOX 
  Single words

 FORMCHECKBOX 
 FORMCHECKBOX 
  Other

Describe the stimuli or material briefly here.

10) Please include any further details of issues that have not been covered but yet might raise ethical concerns. (If there are none then write NONE.) 
Please use this space to explain, if sensitive information is to be collected, what steps will be taken to ensure that the data will be collected in such a way that the student testers cannot then link the data to a particular participant.
11) In some exceptional cases it is possible to reimburse participants for their help.

It has been agreed that if an experiment is extremely demanding whether because of the length/nature of testing session, or repeated testing then it is appropriate to reimburse participants. 

Typical exceptional cases are where the work involves actual brain imaging, EEG, sleep, or arduous psychophysics. It may also prove necessary to pay for members of special groups to attend and be tested.

If you intend to pay participants please provide the reason why and the Committee will consider this request in deciding about Ethical approval.

I intend to pay my participants because –

12) Final checklist – (if you check any entry here then you will need to acknowledge this in answering Question 1)
 FORMCHECKBOX 
 FORMCHECKBOX 
  Participants will be exposed to conditions that are designed to be emotive or aversive.

 FORMCHECKBOX 
 FORMCHECKBOX 
  Participants will be required to ingest substances (food, drink, other).

 FORMCHECKBOX 
 FORMCHECKBOX 
  The study involves the testing of children or vulnerable adults.

 FORMCHECKBOX 
 FORMCHECKBOX 
  The study may put those involved at risk of physical injury.

 FORMCHECKBOX 
 FORMCHECKBOX 
  The study requires that participants divulge sensitive information about themselves.

 FORMCHECKBOX 

Ethical approval cannot be granted until all interested parties (students and supervisor) have signed the form. In signing the form students should be aware that they fully understand and agree with the following confidentiality agreement.

“I acknowledge that the data collected during the course of the project will be treated confidentially. I agree not to discuss the data associated with any particular individual with anyone other than the researchers directly associated with the project. Failure to abide by this confidentiality agreement will most likely be treated as academic misconduct.”

Students’ signature (all students must sign if this is a group project):  
………………………
………………………
………………………

………………………
………………………
………………………
date: ......................................
PLEASE PRINT ALL FORMS, SIGN & ASK YOUR SUPERVISOR TO SIGN THE ETHICS FORM, AND ASK YOUR SUPERVISOR TO COMPLETE THE CHECKLIST. THEN RETURN ALL FORMS TO THE DEPARTMENT OFFICE.
2.
Supervisor's assessment 

Before signing the form off please reacquaint yourself with the current information regarding Ethics that can be found on the staff wiki. You need to consider each of the following in turn and check them of accordingly. 
 FORMCHECKBOX 
 FORMCHECKBOX 
 
I confirm that I have secured the resources required by this project, including any workshop time, equipment, or space that are additional to those already allocated to me.

 FORMCHECKBOX 
 FORMCHECKBOX 
 
The design of this study ensures that the dignity, welfare and safety of the participants will be ensured and that if children or other vulnerable individuals are involved they will be afforded the necessary protection.

 FORMCHECKBOX 
 FORMCHECKBOX 
 
All statutory, legislative and other formal requirements of the research have been addressed (e.g., permissions, police checks)

 FORMCHECKBOX 
 FORMCHECKBOX 
 
I am confident that the participants will be provided with all necessary information before the study, together with a consent form, and after the study in debriefing.

 FORMCHECKBOX 
 FORMCHECKBOX 
 
I am confident the participants’ confidentiality will be preserved.

 FORMCHECKBOX 
 FORMCHECKBOX 

I consider that the risks involved to the student, the participants and any third party are insignificant and carry no special supervisory considerations. If this is unchecked, please complete and attach a Risk Assessment Form available from the resources administrator.

Supervisor’s signature: ...........................................................
date: ........................

IF ANY ITEMS ON THE FINAL CHECKLIST (Item 11) HAVE BEEN CHECKED OR YOU FEEL THAT THE PROJECT RAISES ANY FURTHER ETHICAL ISSUES PLEASE ENSURE THAT THE FIRST ENTRY IS CHECKED. ANY ADDITIONAL COMMENTS SHOULD BE INCLUDED BELOW…
Further notes on completing the Ethical Application

Informed consent form: 

· the participant is made aware of what will be expected of him/her during the experiment.

· the participant is made aware of any potentially disturbing stimuli he/she will be presented with.

· the participant is presented with the opportunity to clarify any details.

· the form is intelligible.
· the participant is fully informed about the nature of any audio-visual recordings that may be made, the uses to which those will be put, and whether or not the recordings will be anonymised.
Ethics form: 

· the research aims are clear.

· the experimental design is clear. 

· the supervisor of the project should be able to vouch for the fact that the research design can fulfil the stated aims and that those aims have some merit. Wasting participants’ time with an obviously poor design or pointless experiment is unethical!

· it is clear who the participants are.

· it is clear how the participants will be recruited.

· all sensible steps have been taken to spell out any ethical issues that the research may raise.

· the form is intelligible.

Debriefing form:

· participants are thanked for their time.

· the aims of the study are explained to the participants and special consideration is given to cases where deception has been deemed necessary

· participants are presented with the opportunity to clarify any remaining issues.

· the form is intelligible.

Department of Psychology, University of York
DEBRIEFING SHEET FOR ADULT PARTICIPANTS

[Name of Research Project]

Dear participant,

· Thank the participant for participating.

· Give the participant a brief idea of what you actually tested in your study. This may differ from the level of information you provided in the informed consent. For example, in the informed consent you might say that you are interested in studying the temporal dynamics of word processing, but here in the debriefing form you can explain that you were specifically interested in differences between verb and noun processing. It is particularly important to be clear about any form of deception that has been used and why this was deemed necessary.

· Make clear to the participant that they may ask you any further questions now.


